[image: CIFOR]CIFOR Promote Development Team Agenda  
February 25, 2019 @ 3:00pm ET


Roll Call:  Linette, Lisa, Andre, Thuy, Shari, Beth, Michelle, Kristen, Don
	Discussion Item(s)
	Person Responsible
	Due Date

	
	
	

	Updates:
· Website updates and input/requests
· Clearinghouse 
· Subscribers – what’s the plan for them?  Send monthly promotion to this group 
· Send Amy recommendations of article/blogs that can go in the news feed
· Industry Workgroup updates 
- AFDO meeting in May – needs materials - Thuy can send 2nd addition books, Lisa can print flyer from Basecamp.   
- Approval was granted to update the Industry Guidelines 
· CIFOR Member Promotional Channels doc
· REMINDER: Organizations to complete 

	

Amy



Lisa


	


	Upcoming Promotions:
· February Promotions: Beth/Michele/Andre will continue working on messages for the Industry Guidelines. 
- Andre and Christina are working on survey. Then will report back to group. Michele will work with them to create promos. 
· March: NACCHO Preparedness Summit, St. Louis, and Compliant Systems Guidelines.
- Beth will help with Complaint systems in March
· CIFOR is being promoted at PulseNet/OutbreakNet Meetings in Jan, Feb and March
· Thuy and various APHL staff are manning a CIFOR informational table
· Add Industry meetings to the Promo Plan 

	
All
 
	

	Analytics & Tracking 

· Review from Michelle 
· Reminder:  Update the Tracking Calendar with your promotions
https://naccho.us.qualtrics.com/jfe3/preview/SV_0Cn2tt8kSjodfBH?Q_CHL=preview
	

Michelle
All


	

	Additional Items  
· Focused outreach approach plan 
-  North Carolina (Andre) & Illinois (Christina)
-  Christina & Andre to draft questions – In Progress

· OUE Guidelines for Epi-Ready Workshops 
· Short set of slides - Shari drafted, small group to review, then send out to Promote team for final review. She is also working on the history of CIFOR slides. Michelle will help format PPT slides. 
· Question for Don/Dale: Will CDC support creation of a Guidelines Toolkit for the 3rd Edition of the Guidelines as well as the state implementation grants that have been so effective in the past?  CSTE and CDC are considering funding these again. 
- 2nd draft of all chapters are in review with authors. Discussion at April meeting, then organization wide approvals, then done (summer).  
	

Andre/Christina 

	




Misc. items: 
April meeting - Travel in Tues, Wednesday and Thursday (all day) (maybe end by 3:30 on Thursday)  

Andre – on the CFP subcommittee for retail program standards – reference to CIFOR in Standard 5? Andre will talk more about it on the next call.  Good oppt to infuse CIFOR. 

[bookmark: _GoBack]Shari is currently reviewing webpages – we’ll review in person in April. 

Next meeting date – March 18, 2019 @ 3pm ET
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