[image: CIFOR]CIFOR Promote Development Team Notes 
April 16, 2018 @ 3:00pm ET
(P) 303-248-0285 (Pin) 8023924

Roll Call: Elizabeth, Shari, Scott, Thuy, Robert, Linette, Amy, Michele, Beth, Lisa, Kristin 
	 Discussion Item(s)
	Person Responsible
	Due Date

	WELCOME SCOTT! 
	
	

	Messaging Group Update-finishing up testimonials, and the CIFOR history 
	Shari


	


	CIFOR Website Update – Amy is looking for suggestions on news sections of the website  
	Amy
	

	Promotion -  
· Update on Style Guide (Linette) – Linette will update and insert into the marketing plan. 
· CIFOR Flyer Update (Thuy)(attached)
· Promotional Video (Thuy)
· [bookmark: _Hlk511647737][bookmark: _GoBack]Industry Workgroup Updates (Lisa) – can we get flyers printed? Lisa will check with NRA and the group on future meetings/conferences. 
· [bookmark: _Hlk511032267]Review Promotional Analytics (Michele)(spreadsheet attached)
· Review Tracking Calendar (update your items via the link)
https://naccho.us.qualtrics.com/jfe3/preview/SV_0Cn2tt8kSjodfBH?Q_CHL=preview
· Review April/May CIFOR promotions (spreadsheet attached)
- Beth assistance 
- Create project messages in Basecamp so don’t have to reinvent wheel 
- Need help with formatting pictures 
· Update on Twitter Training 
· [bookmark: _Hlk511647630]Next steps on recommended promotional opportunities
- COE’s? 
· Other items? 

	
	





Misc. items: 
Put a link on website to request promotional materials or opportunities, and calendar – Amy will check on this.
[bookmark: _Hlk511647587]May Call: Discuss promotional plan for videos (ex. video clips, put on Assoc. websites)  
Strategy – gov websites effective, emails are better than SM, 

Next meeting date – May 21, 2018 @ 3pm ET
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