[image: CIFOR]CIFOR Promote Development Team Notes  
October 21, 2019 @ 3:00pm ET


Roll Call: Beth, Michelle, Christina, Kristen, Amy, Robin, Robert, Robyn, India

	Discussion Item(s)
	Person Responsible
	Due Date

	
	
	

	Updates:
· Website updates and input/requests
· Send Amy recommendations of article/blogs that can go in the news feed
· Website sign-ups 
· 3rd Edition Guidelines update 
· Other items that need follow-up? 

	

NACCHO


India
	


	Upcoming Promotions:
· Discussion: Chapter authors and coordinated effort to request info (learning modules and promotional outreach).  Robyn will check with Kirsten on module 8 info, as well as send us the list of chapter author questions. We can review and add to the request 

· [bookmark: _GoBack]CIFOR Banner – Retractable sign and stand – India will get company and pricing, promote team will be tasked with what to out on the sign. Table cloth could just have the CIFOR logo, then banner could have more info about CIFOR.  Michelle will create a mock up of the banner 

· Other Items? 
 
	
Elizabeth 
Robyn and Kirsten / All
	

	Analytics & Tracking 

· Review from Michelle 
· Reminder:  Update the Tracking Calendar with your promotions  
https://naccho.us.qualtrics.com/jfe3/preview/SV_0Cn2tt8kSjodfBH?Q_CHL=preview
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All


	

	Additional Items  
· 

	

All
	





Next meeting date – November 18, 2019 @ 3pm ET  
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