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December 17, 2018 @ 3:00pm ET


Roll Call:  Elizabeth, Tom, Michelle, Amy, Beth, Scott, Matt, Christina,   

	Discussion Item(s)
	Person Responsible
	Due Date

	
	
	

	Updates:
· Website updates and input/requests
· Working on online sign-up form
· Added WGS forms in Clearinghouse
· If you’re able to help out on the Clearinghouse workgroup, please let Amy know
· Send Amy recommendations of article/blogs that can go in the news feed
· Industry Workgroup update 
· Elizabeth added the two industry PPT presentations into Council Basecamp
· Abstracts
· Scott will work on revising the Lab focused abstract into an EH version.  
· Carina can you please do the same but for Epi?  
· Due by Jan 28th meeting, if possible. 
· CIFOR Member Promotional Channels doc
· See attached document. 
· Organizations to complete by Jan 7th - Elizabeth will resend as an attachment
· Save and send back with your additions, or just email additions to Elizabeth and she’ll add them to the document.  

	

Amy



Lisa

All

	


	Upcoming Promotions:
· December & January Promotions 
· December was the CDC Holiday Food ASfety Twitter Chat – 14M ppl
· Beth/Michele/Andre – to help draft messages for industry guidelines in January - promote to local HDs, non CIFOR users.
· Tampa, FL Meeting  
· Add Industry meetings to the Promo Plan 
· Anyone have industry meetings/conferences we should put in the promotional calendar?

	
All
 
	

	Analytics & Tracking 

· Review from Michele  
· Did better than usual last month on social media, maybe due to in-person meeting promotion. 
· Reminder:  Update the Tracking Calendar with your promotions
https://naccho.us.qualtrics.com/jfe3/preview/SV_0Cn2tt8kSjodfBH?Q_CHL=preview
	

Michele


All


	

	Additional Items  
· Focused outreach approach plan 
-  North Carolina 
-  Illinois  

Suggested Approach: Start w/a questionnaire to find out what they need, what do they have in place already, do they know about CIFOR. Narrow it by discipline, starting with EH first.  Once we know what they need direct them to the resource. 

Start with ppl personally know and ask to share with networks. Find out if oppt at future meetings.  NEHA can send to affiliates.  Explore other avenues on next call.

Christina & Andre to draft questions and will send to me by Jan 28th . 
Elizabeth will send an FYI email to Identify Co-Chairs and the draft questions for review. 
Elizabeth will put questions into a Survey Monkey.   

	

Andre
Christina

	





Misc. items: 

Next meeting date – January 28, 2019 @ 3pm ET
· Review questions and promo plan from Christina & Andre
· [bookmark: _GoBack]Review Abstracts 
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