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Roll Call: 
	 Discussion Item(s)
	Person Responsible
	Due Date

	
	
	

	Branding Group – 
· See attached for the most recent version of the marketing plan. 
The additions are: Branding section (pg 8-10) and the Style Guide-Appendix C (pg 15-17).
	Linette
	

	Messaging Group – 
· Testimonials, website messages, CIFOR flyer  

Notes:
- Early January – update your websites 
- Use quotes/testimonials as an opportunity to create social media messages, and link to promoting the website too.  Beth has offered to draft messages as needed.
	Shari
	

	CIFOR Website -
· Spend time becoming familiar with the new website 

	Amy/Jen
	

	Promotion -  https://cc.readytalk.com/r/iwx44kaqf7i&eom 
· Review the draft CIFOR FY18 Promotional Strategy Spreadsheet  
-  Conferences/abstract submissions
-  Industry Workgroup messages  
- Start in January! 
· Review Communications Contact List

	All
	





· Misc. items to talk about on NEXT call: 


· Next meeting date
· January 15, 2018 @ 3pm ET
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