[image: CIFOR]CIFOR Promote Development Team Notes 
[bookmark: _GoBack]February 26, 2018 @ 3:00pm ET
(P) 303-248-0285 (Pin) 8023924

Roll Call: Elizabeth, 
	 Discussion Item(s)
	Person Responsible
	Due Date

	
	
	

	Messaging Group Update– 
· Reviewed the CIFOR flyer
	Thuy
	


	CIFOR Website Update-
 
	Amy/Jen
	

	Promotion -  
1. Reviewed the CIFOR March promotions 
1. Discuss NOLA meeting agenda
1. Promote Team Meeting (Thursday 8am-12pm)
1. Promote Team Update to the Council (20 minutes) 

	All
	





Misc. items: 
· Send Robert calendar invite 
· CSTE to work on design of the revised CIFOR flyer
· Amy will provide a timeframe for testimonials on the website   
· CSTE is looking at producing a video on CIFOR 
· Lisa and Amy – can you please coordinate with the Industry Workgroup to create a list of industry conferences and promotional opportunities for the Industry Guidelines?  
· Review Communications Contact List – Team to review list and update as needed.  In Basecamp under “Workplan and charter docs” 

Next meeting date - February 19, 2018 @ 3pm ET
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