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  CIFOR Promotion Request Form

Product/Project Name: 
Today’s Date:	
Requested Completion Date:			           
Development Team: 
Project Contact:	
Budget Allocated: ☐ None                ☐ Yes
Provide an overview of this product/project: 




Channels
☐ Social Media     
☐ Press Release 
☐ Organization E-News
☐ Organization Webpage     
☐ Organization Web Events Calendar      
☐ Add to the CIFOR Webpage
     Other Webpage (provide link/location): __________________________________________ 
☐ Flyers/Printed Materials (may require budget)
☐ Organization Email Blast (may require budget): 
☐ Other: ____________________________________________________________________ 

Describe the target audiences (primary and secondary) for this project:



What is the main idea, message, or goal of this project?



What do you want to happen as a result of this communication (is there a Call-to-Action)?   



Are there any specific graphics, pics, websites, links, etc that might be helpful (please attach): 
Additional information the Promote Team should know to successfully market and promote this product: 
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