CIFOR Promote Meeting Notes - St. Paul, MN 
Sept 19, 2019

Review items we’re working on (send email to Council reminding them of items we’ve created and where available) 

· CIFOR abstract template – Carina/Epi?  
· Presentations
· Longer history of CIFOR presentation – check with Shari (is this the same as the intro version?)
· Intro CIFOR presentation – done, posted in Basecamp 
· CIFOR website sign-ups = 70 
· Send out monthly welcome emails & promotions 
· Keep growing this / allows us direct contact & reach for future
· Possible booth at InFORM – done, Ben secured 
· Council should drive people to sign up on website
· Preparations for the New Guidelines
· CIFOR website updates 
· home page slider, need updated paragraph for website, online version
· Associations to update their sites 
· Printed version distribution
· How many should CSTE order? 
· Wait until finalized 
· Shipping concerns - India to look at fulfillment center options 
· Create inventory spreadsheet (real-time SharePoint doc), send to India for distribution to Council
· Asks each assoc/org to insert total # of books requested, will include draft list of possible channels for distribution
· Promote will create an online survey for you to send out to channels to gather the info/gauge interest
· Survey to include, if interested, how many books, when, what for, where to ship, contact, would you be willing to pay for shipping (provide an estimate one how much one box costs)
· Start think about now.  Call to action for Council! 
· (October prep work) Send India template/spreadsheet to reach out to chapter authors to get info for promotions (send example of what we’re looking for) (coordinate w/Robin/Kirsten on request): emailed on 10/2
· 1 sentence on what’s new, and a short blurb on why we should care (elevator pitch)
· Get back by end November
· [bookmark: _GoBack]From this, we’ll create a key messages & talking points reference guide doc (Beth to develop) (December) 
· Monthly chapter promotion  
· Ben – social media 
· Can promote along with the learning modules, as possible (will be completed by June) 
· Reference Guide promotions 
· Marketing request form already submitted
· Invite Lead to be on next call to discuss how to get feedback 
· Start promoting 
· Focused locations - Christina & Andre  
· Andre will pick up again in Spring   

New Guidelines Hard Copy Outreach List  
· InFORM
· National Conferences (IAFP, NEHA, NACCHO, CSTE, APHL, AFDO, APHA)
· Regional meetings (lab, AFDO, etc)
· State EH & Epi Conferences 
· USVI and PR
· NIHB
· IHS – ask Adam Kramer for a point of contact 
· COEs /Epi-Ready 
· ASPPH / Universities 
· Partnership for Food Safety Education
· Association bookstores 


Misc. Items:
Does CIFOR have a banner – India is checking on as of 10/2



