CORHA Communications Call Notes
Thursday, July 20, 10:30 a.m. – 11:00 a.m.

Call Participants: 
Jeremy, Jessica, Kate, Nicole, Matt, Martha

Call Notes & Materials: 
· All accompanying call materials are saved in Basecamp under:
CORHA Communications  Docs & Files  Comm. Call Notes & Materials  [Month]

· Both documents on the CORHA product clearance process, and communication staff support needs are saved in Basecamp under:
CORHA Communications  Docs & Files  Admin & Managerial

· Logos and past presentations on CORHA are saved in Basecamp under:
CORHA Communications  Docs & Files  Communication Materials
The style guide, templates and other similar files will be saved here as well.

Discussion:
1. Timeline for activities and deliverables.
Below is an overview of CORHA communication timelines and deliverables. For detailed information, please refer to the June 30, Communications call notes saved in Basecamp.
	Activity
	Deadline

	Clearance/Approval Process Finalized
	July 5, 2017

	Phase 1 of Website to be completed
	July 14, 2017

	Communications Style Guide Finalized
	July 31, 2017

	Phase 2 of Website to be completed
	July 31, 2017

	Rollout of Website
	August 7, 2017

	Phase 3 of Website to be completed
	August 15, 2017



2. Staff Support Needs (please refer to the staff support needs document).

3. Clearance/Approval Process (please refer to the CORHA product review document).
All products, content and modifications to the website will have to go to the Governance Committee (GC) for approval or awareness. Formatting and similar edits will not require GC approval, but should be highlighted during monthly GC calls. The website rollout will occur the week following the August GC call, which will allow the GC the chance to weigh in.

4. Website Development – Bonnie (Please refer to the CORHA website addition Phase 2 document from Bonnie).

5. Style Guide Development – Martha.
Awaiting names of exact CORHA logo colors. Final guide will be posted to Basecamp prior to deadline for group feedback. 

6. Pending Items that Need Staff Involvement: 
· Talking points – Kate
· Dedicated email for CORHA inquiries & Subscription and partner list – Martha
· Website rollout plan – Martha, Jeremy and Matt, with input from the group 
Follow-up items:
· [bookmark: _GoBack]Update and arrange call with Clay – Nicole
· Reach out to partner representatives for organization logos and permissions to use – Martha

