	
	
	



	
	What to Expect
	Action Needed

	Email Invitation
	Email invitation from G360 of assessment invitation. The email sender in your inbox will be labeled as: <DoNotReply@G360Surveys.com>
	· Your assessments are sent via this email invitation
· If you do not see this email, please check your Junk or Spam folders. *Please “Mark as Not Junk” if this email is sorted into this category 

	Access Assessment Link
	Click to accept personable Assessment link at the bottom of the email invitation titled “CSTE LEAD 2022”

*You do NOT have to make an account with G360. This link will take you directly to your assessment
	· At the bottom of the invitation is your personal assessment link 
· This email is time sensitive, so please activate it as soon as possible  

	Add your Raters
	Add your raters. Each person can add up to 6 raters (minimum of 3) 

How to Identify your Raters* (see footnote)
	· After the introduction page, type in your evaluators’ name, email address, and respective categories
· This assessment will be sent to them via the same sender: <DoNotReply@G360Surveys.com>
· Time frame for raters to complete assessment is ~10 minutes

	Complete and Submit Assessments
	Complete your self-Assessment 

All assessments will be open for three weeks 

Email reminders will be sent to LEAD members and evaluators if not started or completed 
	· Time frame to complete self-assessment is ~15 minutes
· After completion, click “Submit”
· Your results will not be computed unless you Submit your assessment 
· You may leave and come back to your assessment (utilizing the same link) and your progress will be saved until you Submit it

	Review Aggregate Results
	In another email, the aggregate results will be emailed to you by the same sender (<DoNotReply@G360Surveys.com>) to view.

	· View aggregate results
· How to interpret results 
· *You may access and save the results through the same email results invitation
· Discuss results with coaches afterwards



*How to Identify Raters: includes your supervisors, colleagues, direct reports (anyone you report directly to in your agency), and/or individuals not specific to the health department but work closely with. Categorize each individual to their respective categories or “Other” if not listed. 
	
	
	



