[bookmark: _GoBack]Instructions on Submission of CSV Files for the ‘Human Infection of 2019 Novel Coronavirus Person Under Investigation (PUI) and Case Report Form’ to CDC

While data on persons under investigation and laboratory-confirmed cases are most expediently provided to CDC through direct data entry in DCIPHER, CDC is able to receive exported data from other data management systems via a comma delimited file (CSV) if the following conditions are met:

1. The data contained within the CSV file are directly mapped and aligned to the data dictionary provided by CDC for the PUI and Case Report Form (available here). This includes:
a. Naming conventions of data elements must match
b. Variable types and response sets must match
c. The number and order of variables. All variables must be included in the jurisdiction-provided CSV file in the same order as the CDC-provided CSV template;a extra variables not included in the CDC-provided template or data dictionary should not be sent to CDC

2. Data are sent as a CSV file by 9am Eastern Time daily to CDC via SAMs. If data are sent by 9am EST, and meet the criteria in #1, above, data will be imported into DCIPHER by 2pm EST daily.b 
a. If data are sent after 9am Eastern Time, they will not be included in any DCIPHER imports until the following day. This may result in laboratory testing delays, as CDC may not test laboratory samples without the priority PUI or case data (defined below). The priority PUI and case data are needed in order to identify samples for laboratory testing, and link samples and their results back to specific PUIs or cases.
b. If data are not sent in the format outlined in #1, above, data will be returned to the reporting jurisdiction to correct the CSV formatting. This may result in laboratory testing delays, as CDC may not test laboratory samples without the priority PUI or case data (defined below). 

3. Data should include cumulative PUI and case data, such that each day, the number of submitted records represents the full universe of PUIs and cases for the reporting jurisdiction.  

4. Once it is determined that a jurisdiction has provided the CSV file in the correct format, there should be no changes to the CSV format for any future submissions of this file. Any changes to the format of the CSV file may result in return of the submitted data to the reporting jurisdiction, and subsequent delays in laboratory testing of samples. Consistency is key.

Instructions on how to submit data via SAMS are as follows: 
Please upload the CSV file to the folder “COVID-19-Upload” at https://transfer2.cdc.gov or sams.cdc.gov. This upload requires level 2 SAMS access.

Please name your file as following: NCOV2019_PUICASELIST_ST _YYYYMMDDHHMM, where ST is the jurisdictional abbreviation; YYYYMMDD is the Date format for year, month, day; HHMM is the military time (24:00) of upload.
Please let eocevent333@cdc.gov know which SAMS box you will be sending your CSV file to.
 
While CDC encourages reporting jurisdictions to provide all updated information on PUIs and cases as it becomes available, the following variables should be prioritized for submission at the time at which a PUI or laboratory-confirmed case is first reported. Please note that even if only information on the priority dataset are populated, the submitted CSV file must contain all data elements in the correct order, as noted in #1, above.

The priority dataset includes the following data elements (variable names in parentheses):
· [bookmark: _Hlk33360483]CDC 2019-nCoV ID (cdc_ncov2019_id) (required field)
· Reporting jurisdiction (state) (required field)
· Current status of the person as PUI or laboratory-confirmed case (current_status)
· Report date of PUI to CDC (pui_cdcreport_dt)
· Report date of case to CDC (case_cdcreport_dt)
· Sex (sex)
· Age (age) and Age Units (ageunit) 
· Symptoms present during course of illness (sympstatus) 
· If symptomatic, onset date (onset_dt) 
· Hospitalization status (hosp_yn) 
· ICU Admission status (icu_yn)
· Death (death_yn)
· If female, currently pregnant (pregnant_yn) 
· Travel to mainland China (exp_China)
· Travel to other non-US country (exp_othcountry)
· Travel to other non-US country, specify (exp_othcountry_spec)
· Household contact with a COVID-19 case patient (exp_house)
· Community contact with a COVID-19 case patient (exp_community)
· Any healthcare contact with a COVID-19 case patient (exp_health) 
· Healthcare contact with a COVID-19 case patient, healthcare worker (exp_health_hcw)
· Exposure to a cluster of patients with ARDS with unknown etiology (exp_cluster) 
· Specimen type (see series on specimen type) 
· Specimen ID (see series on specimen ID) 
· Specimen sent to CDC (see series on specimen sent to CDC) 

CDC is available to answer questions about correct CSV formatting and data import into DCIPHER. For inquiries, please email eocevent118@cdc.gov and eocevent333@cdc.gov. 

aPlease note that the order of variables in the data dictionary may vary slightly from the order of variables in the CSV provided template. The data dictionary is necessary in order to identify appropriate naming conventions, variable types, and response sets, but the CDC-provided CSV template should be used to determine order of variables in the CSV file containing jurisdictional data sent to CDC.
bThe initial data submission may take some additional processing time to assess the match between the jurisdictionally-provided CSV file and the CDC-provided data dictionary. Once the mapping has been confirmed to be accurate, CDC will operate on the schedule noted for data uploads. 
