[bookmark: _GoBack]MONTH DAY, 20XX

John Smith, President and CEO
Sample Surveillance System, Incorporated
123 Main Avenue, Ste XXX
Anytown, USA 99999

Re:  Access to syndromic data 
For the purposes of public health surveillance during the ACUTE EVENT in GEOGRAPHIC LOCATION for TIMEFRAME, the ENTITY (STATE OR LOCAL HEALTH AGENCY) intends to allow the surveillance team at the ENTITY (STATE OR LOCAL HEALTH AGENCY), referred to as “Neighbor Partners” to access the following information in Our State’s syndromic surveillance system, SYSTEM NAME:
· Line-level emergency department (ED) visit data
· Aggregate (summary) data
· Anomaly information (alerts when visits for a particular complaint exceed a statistical threshold)
· Situational reports 
Neighbor Partners will be able to view this information for the following State COUNTIES/TOWNS/ETC:
· COUNTIES/TOWNS/ETC -A
· COUNTIES/TOWNS/ETC -B
· COUNTIES/TOWNS/ETC -C
· COUNTIES/TOWNS/ETC -D
· COUNTIES/TOWNS/ETC -E
· COUNTIES/TOWNS/ETC -F
Neighbor Partners will be able to access this information throughout the period of enhanced surveillance surrounding this mass event, MONTH DAY to MONTH DAY, 20XX.  Cross-border access to syndromic surveillance data will be of benefit to both states, as a regional approach to situational awareness during mass gatherings is needed.  Disease outbreaks, bioterrorism attacks, and other possible events of public health concern are not constrained by state borders.  State requests reciprocal information from Neighbor Partners.  
Sincerely,
{State SIGNATURE}
Cc:  Neighbor State Department of Health
