Guide to checking people back in after interviewing in the field

1) Review the map
· Did they stay within the census block boundaries?
· Did they skip the correct number of houses?
· Did they add the 8th, 9th, 10th etc. homes correctly?

2) Review the tracking form
· Trace down each home visited. Does it make sense?
· If residents weren’t home in first attempt were they visited a second and third time?
· Was each house that was finished with labeled as either a ---- (eliminated) or with a number corresponding to a survey?
· Are they only visiting 7 houses at a time?
· Initial and date corner when done checking

3) Review the interviews
· Are identifying fields filled in correctly (cluster #, team name, interview #, date, time)?
· Are all fields filled out? 
· Are free text fields legible, understandable, and have enough information? Ask for more if needed.
· Do the numbers of interview correspond with the tracking form?
· Initial corner when done checking

4) Check gear
· If it’s the end of the day
· [bookmark: _GoBack]Take the bags, kits, and nametags and do ___________

5) Process the info with headquarters staff
· Fill in _________  form with cluster #, team name, and completed interview #
· Hand interviews to __________
· Put numbers up on the tally and map


