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REQUEST FOR PROPOSALS

Consultant to Lead Development, Analysis, and Write Up of the 2017 Food Safety Epidemiology Capacity Assessment
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PART I: OVERVIEW INFORMATION

Issuing Organization: Council of State and Territorial Epidemiologists (CSTE) at www.cste.org 

Participating Organizations: Centers for Disease Control and Prevention (CDC) www.cdc.gov. 






PART II: FULL TEXT OF ANNOUNCEMENT

Section I. Funding Opportunity Description

Background

Foodborne pathogens are associated with an estimated 48 million illnesses, 128,000 hospitalizations, and 3,000 deaths annually in the U.S., according to CDC.  In an effort to ensure the safety of the food supply, large amounts of federal, state, and local government resources have aimed to strengthen foodborne illness outbreak surveillance and investigation across the disciplines of epidemiology, laboratory, and environmental health.  Continual support of these activities includes recurrent assessments of resources available and evaluation of needs.  

CSTE seeks a consultant to develop, provide technical support, analyze and report the data from an assessment of current foodborne epidemiologic capacity at the local, state, and territory levels.  The consultant would assist in the development of the assessment questions and produce a summary report with recommendations from analysis of the collected data.  This summary report will be published and shared with stakeholders and partner agencies to better direct efforts of improvement and, thereby, expand capacity.

Objectives

By March 31, 2018 the consultant will provide input and technical support in the development of a nation-wide assessment of foodborne epidemiologic capacity in states and territories.  The assessment will be sent to each State Epidemiologist for completion.  The target audience of the resulting summary report includes, but is not limited to, state and federal agencies investigating foodborne disease outbreaks.

Deliverables

To meet the above-mentioned objective, the consultant will be required to:
· Participate in conference calls with partners as needed
· Provide regular progress reports and invoices to CSTE
· Collaborate with subject matter experts in the development of questionnaire content
· Lead the development and writing of a comprehensive summary report that relays and interprets the findings of the capacity assessment
· Ensure style of summary report consistent with other CSTE reports which may include: 
· Background
· Methods
· Results
· Personnel and level of epidemiology training
· Additional personnel needs
· Organizational structure
· Surveillance and information technology infrastructure
· Capacity for outbreak detection and response
· Interagency collaboration and cooperation
· CIFOR Guidelines for Foodborne Disease Outbreak Response
· Legal authority
· Discussion/Conclusions
· Recommendations 
· Finalize the summary report based on comments and discussion from the workgroup.  More than one draft may be required
· Adhere to the timeline for drafts as described below

Timeline

	August 4, 2017
	RFP release 

	August 25, 2017
	Applications due date

	August 28-September 1, 2017
	Application review  

	By September 8, 2017
	Award Notice

	By September 29, 2017
	Kick-off call with workgroup to determine workplan 

	By October 20, 2017
	Finalize questionnaire content 

	November 1, 2017
	Pilot assessment

	January 8, 2017
	Full launch 

	January 26, 2017
	Close assessment

	February 28, 2017
	First draft due to CSTE

	By March 31, 2017
	Finalize summary report



*Please note that the timeline is subject to change

Section II.  Award Mechanism

Mechanism(s) of Support
CSTE will manage matters related to financial support for this project.  

Funds Available
Funding for this project will be firm-fixed. CSTE intends to commit up to $10,000 for consultant salary to support this project through the end of the contract term.

 CSTE receives funding for this project through the Centers for Disease Control and Prevention (CDC) cooperative agreement number 1U38 OT000143-05.  Funds awarded to contractors under this announcement are subject to the laws, regulations and policies governing the U.S. Public Health Service grant awards.  All estimated funding amounts are subject to the availability of funds.

Section III.  Eligibility Information

Eligible Applicants
Eligible applicants are non-federal public health professionals (including but not limited to those from institutions of higher education, nonprofit organizations, and public health agencies, or private consultants) with advanced knowledge of applied epidemiology and food safety. The consultant needs to have had extensive experience at a state/local health department, including experience developing assessments and writing summary reports. 
Section IV.  Application and Submission Information

Content and Form of Application Submission
The application should be no longer than 6 pages, and should be written using a 12-point, double-spaced, unreduced, Times New Roman font, on 8.5x11 inch paged paper with one-inch margins.  Additional pages or appendices may not be reviewed.  Please include the headings below in the order listed, and address all the issues included under each heading.

1. Contact Information 
· Provide applicant contact information 

2. Background
· Describe prior experience in questionnaire development and writing for a public health audience
· Describe familiarity with epidemiology, food safety and food safety-related topics 
· Summarize prior questionnaire and reporting experience and deliverables 

3. Plan/Methods
· Describe the process for developing the questionnaire content and work plan with input from the food safety workgroup
· Describe the process for incorporating stakeholder comments
· Please include a timeline for key activities and milestones

4. Budget and Justification
· Provide budget and budget justification (include all travel expenses)

For further assistance, technical questions, or inquiries about the application, contact Thuy Kim at CSTE (770-458-3811 or tkim@cste.org). Representatives from CSTE will be available to speak to potential applicants to discuss technical or administrative questions.  All questions and answers will be made available to all potential applicants upon request.

Submission Dates and Times
Submission, Review, and Anticipated Start Dates:
· Applications Submission Notification Date: August 25, 2017
· Award Notification Date: September 8, 2017
· Anticipated Start Date: September 13, 2017
· [bookmark: _GoBack]Anticipated End Date: March 31, 2018

Submitting an Application: 
Application materials should be sent to Thuy Kim at tkim@cste.org and must be received by 
11:59 pm ET on August 28, 2017.  Notification of successful receipt of the application will be sent to the applicant upon request.  Electronic applications are encouraged, however, CSTE will accept applications mailed to CSTE National Office at the following address:
	Thuy Kim
Council of State and Territorial Epidemiologists
2872 Woodcock Blvd, Suite 250
Atlanta, GA 30340

Mailed applications must still arrive by the aforementioned deadline.

Application Processing:
All applications received by 11:59 pm ET on August 28, 2017 will be reviewed by September 1, 2017.

Section V. Application Review Information

Criteria
The following criteria will be used to review all submitted applications:
1. Background/Project Team (50 points)
a. Applicants understanding of the project and deliverables (30 points)
b. Prior experience of applicant (and project staff, if applicable) (20 points)
2. Plan/Methods (40 points)
a. Detailed work plan, method, and timeline for completing work (25 points)
b. Feasibility of proposed work plan (15 points)
3. Budget and Justifications (10 points)

Review and Selection Process
Eligible applications that are complete will be evaluated for scientific and technical merit by CSTE in accordance with the review criteria stated above. A review panel of the CSTE National Office, Food Safety Subcommittee members, and subject matter experts will score the applications.  Funding awards will be made based upon the quality of the submitted proposal and the ability of the applicant to meet the criteria stated above.

Section VI. Award Admission Information

Award Notices
All applicants will be notified via email or phone no later than August 25, 2017.

Award Recipients and Responsibilities
The award recipient will have primary responsibility for the following:
1) Accomplish the objectives and deliverables listed in this announcement
2) Provide written progress reports and invoices to CSTE as required in the contract agreement
3) Be available through multiple avenues for feedback and discussion (conference calls, emails, etc.) on a regular basis (at least once monthly)
4) Actively engage partners and stakeholders 

CSTE Responsibilities
CSTE will have the primary responsibility for the following:
1) Serve as the awardee’s principal point of contact
2) Facilitate work and provide avenues for communication between awardee and stakeholders, including the Subcommittee Chair and workgroup members  
3) Monitor the terms of the agreement
4) Fund according to the terms of the agreement

For More Information
For more information, contact:
Thuy Kim
Council of State and Territorial Epidemiologists
2872 Woodcock Blvd, Suite 250
Atlanta, GA 30340
770‐458‐3811 (phone)
770‐407‐5108 (fax)
tkim@cste.org 
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