State Special Emphasis Report: Instructions for Suicide Data

Part 1 – Instructions for Creating a Suicide-Specific Deaths Data Set

The Suicide-specific death indicators should be calculated based on first creating a Suicide-related injury death subset using the following indicators. 

· Step 1: First limit deaths to those with an injury underlying cause of death:
· Injury underlying cause of death: V01-Y36, Y85-Y87, Y89, U01-U03
· Step 2: Select deaths with any suicide ICD-10-CM codes:
· Suicide: X60-X84, Y87.0, U03

Part 2 – Entering Data into the Suicide Special Emphasis Report Spreadsheet

· Step 1: "B_Populations" tab
· 1.1 - Enter your jurisdiction name in cell B4, the reporting year in cell E4 and most recent data year in cell I4.
· 1.2 - Enter your state or territory population data by age group in columns C, E, and G. The age category titles can be udpated if your jurisdiction uses different age groupings.
· 1.3 - Enter state or territory population data by race/ethnicity in columns I through U. If your state uses different race/ethnicity categories, update the column titles in the appropriate cell(s). If you choose to track a population characteristic other than race/ethnicity, update the columns accordingly.
· [bookmark: _GoBack]1.4 - Enter the name of each health region.
· 1.5 - Enter the population data for each health region.
· 1.6 - Repeat for the proceeding years. Enter data for each year (up to 20) that you wish to have reflected as trend data. Regional population data does not need to be entered for these additional data years.
· Step 2: "1. Poisoning" tab
· 2.1 - Enter the number of poisoning deaths by age group in columns C (total), D (male), and E (female) for deaths.
· 2.2 - Enter the same data organized by demographic.
· 2.3 - Enter the same data organized by region.
· 2.4 - Repeat by entering the number of poisoning deaths in columns C (total), D (male), and E (female), as well as demographic data for the proceeding years that you have chosen to track. You do not need to enter regional data for the proceeding years.
· Note: If you are in a jurisdiction that only has aggregated demographic data available, there is space at the bottom of each mechanism tab to enter a five year aggregate of that data. Total deaths and deaths by sex and region must still be entered by each individual year. Population data must also be entered by year. The five years reflected in the aggregate data must match the most recent five years entered into the population tab.
· Step 3: "2. Suffocation", "3. Firearm", and "4. All Other Mechanisms" tabs
· 3.1 - Repeat steps 2.1 through 2.4 for each tab.

Part 3 – Creating the Suicide Special Emphasis Report 
· Step 1: Open the PDF SER form
· Step 2: Open the "Report" tab
· 2.1 - The PDF SER form includes fields that will be populated according to the data you have entered in the spreadsheet. Follow the instructions in the "Report" tab and populate the PDF SER form with the appropriate data. You will need to copy and paste some of the graphs, charts, and text from the report tab into your SER - instructions for how to do this are embedded in the tab.
· Step 3: Finalize the PDF SER form
· 3.1 - Once you have copied and entered all the data into the form, remove the blue shading, which is on by default in the document so all the fillable fields can be easily distinguished. Turn it off within Acrobat Reader by going to Edit > Preferences > Forms > and deselecting "show border hover color for fields." 
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