


Attachment 1: Statement of Work 
New York University (NYU) College of Global Public Health – Community Focused Rapid Assessment and Emergency Surveillance Project

1. Name: New York University (NYU) College of Global Public Health 

2. Method of Selection: Competitive Bid

3. Period of Performance: December 1, 2017 – June 30, 2018 	Comment by Valerie Goodson: Contract may be updated to January 2nd, but the firm fixed agreement for $149,993 will remain the same 

New York University (NYU) College of Global Public Health will receive a total amount of $149,993 for the period of December 1, 2017 through June 30, 2018 for the completion of all deliverables, per the payment schedule described below. The Award amount is contingent upon satisfactory compliance with the scope of work and available funds.

4. Scope of Work: New York University, College of Global Health will be responsible for: 
· Establishing the current landscape for behavioral health rapid field assessments using literature reviews, key informant interviews, and other available data sources 
· Developing a bank of behavioral health questions to assess the behavioral health status of communities impacted by a disaster (man-made or natural)
· Validating the selected behavioral health questions to assess the behavioral health status of communities impacted by a disaster (man-made or natural) to establish psychometric properties 
· Convening and leading meetings with a CSTE identified workgroup to discuss and obtain feedback on question development, validation process, and toolkit for field implementation 
· Participating in ongoing check-in calls with CSTE and SAMHSA to discuss project status and outcomes 
· Developing a toolkit for field implementation by public health agencies and emergency responders
· Developing a final report and manuscript to summarize finding and recommendations related to project outcomes 
	Comment by Megan Toe: Add reference to payment periods, by organizing deliverables into “Phases” or other approach that delineates what is required for invoice submission at mid point and completion
	ACTIVITY
	DELIVERABLES
	DUE DATE

	Project Development: 
· Develop a finalized project work plan with proposed date and methodology for project completion  
· Prepare and submit IRB proposal to appropriate NYU IRB
· Attend up to three project check-in calls with CSTE and SAMHSA 
	1. Finalized workplan 
2. Documentation of IRB Submission 
3. Participation in project conference calls to confirm project initiation and progress   
	3/1/17

	Implementation:
· Attend up to three check-in calls with CSTE and SAMHSA 
· Complete background review of current landscape related to behavioral health rapid field assessments 
· Develop question bank to be used in validation testing 
· Develop validation implementation process 
· Begin manuscript draft and confirm co-authorship arrangement with CSTE and SAMHSA 
	1. Participation in project conference calls with CSTE to discuss project and update on all activities
2. Report on background review with key outcomes, anticipated challenges with data collection, etc. 
3. Finalized question bank 
4. Drafted plan of question validation implementation process 
5. Manuscript draft (co-authors confirmed, introduction, background, literature review) 



	4/15/18

	Implementation and Analysis: 
· Attend up to three check-in calls with CSTE and SAMHSA 
· Implement question validation process with selected interview participants 
· Present initial findings of validation process to CSTE, SAMHSA, and CSTE workgroup to obtain stakeholder feedback 
· Continue progress on manuscript 
	1. Participation in project conference calls with CSTE to discuss project and update on all activities
2. Completion and analysis of the validation process 
3. Presentation of preliminary results on an appropriate platform 
4. Manuscript draft (methodology, results) 

	5/15/18

	Analysis and Dissemination: 
· Attend up to three check-in calls with CSTE and SAMHSA 
· Incorporate stakeholder feedback and develop finalized question bank 
· Develop implementation Toolkit  
· Finalize manuscript draft 
· Develop final project report with key recommendations and outcomes 
	1. Participation in project conference calls with CSTE to discuss project and update on all activities
2. Finalized question bank 
3. Implementation toolkit 
4. Complete manuscript draft  
5. Final report 

	6/30/18



*All data provided to CSTE shall be in aggregate and not be individually identifiable.

6. Budget:

	Personnel, Fringe, Tuition Remission 
· 20% FTE Project Manager
· 20% FTE Co-project Manager 
· 30% FTE Project Coordinator
· 50% FTE Research Assistant 
	$72,654

	Consultant – Psychologist 
	$2,500

	Training (Structured Clinical Interviewing)
	$845

	Travel
	$8,175

	Interviewing Expenses (Incentives)
	$12,000

	Indirect (58.5% rate)
	$53,819

	TOTAL
	$149,993




6. CSTE responsibilities: During the established project period, CSTE will: 
a. Serve as the Seller’s principal point of contact. 
b. Facilitate work and provide avenues for communication between Seller and stakeholders. 
c. Monitor the terms of the contract agreement. 
d. Provide payment according to the terms of the contract agreement. 
e. Provide the funding acknowledgement statement as needed for use on presentations and publications. 

7. Seller responsibilities: During the established project period, Seller will: 
a. Accomplish the objectives and deliverables listed in this Statement of Work. 
b. Provide written progress reports and invoices to CSTE as required in the contract agreement.
c. Be available through multiple avenues for feedback and discussion (conference calls, email, etc.) on a regular basis, or as needed.
d. The CSTE funding acknowledgement statement must be placed on all presentations and publications. 

8. Methods of accountability 
Regular communications will occur between the Seller and CSTE via progress reports and other communication via conference call and email as needed. The Seller will be responsible for forwarding to project advisors the written technical and financial reports that are agreed upon as being required under this agreement or as requested. These reports may include data generated during the reporting period, progress associated with project, timeliness for completion of project, problems associated with the project, and projections and recommendations for the remainder of the project. A final written report as described above will be completed by the project end date. A final invoice will also be required upon the completion of all project deliverables, within 30 days of the contract end date.




