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ATTACHMENT I
Facilitation of the PRAMS Data Visualization Training at the MCH Symposium
1. Name: Ann K. Emery of Emery Analytics, LLC (Seller)
2. Method of Selection: Competitive Bid	Comment by Megan Toe: Let’s confirm that this qualified as “competitive bid”
3. Period of Performance: March 19, 2018-June 10, 2018
4. Scope of Work:  
Background: The Council of State and Territorial Epidemiologists (CSTE), in partnership with The Centers for Disease Control and Prevention (CDC), will be hosting a half day data visualization training at the CSTE Maternal Child Health Symposium on June 10, 2018. The training will be geared towards the 6 states funded by CSTE to implement the 12-question Marijuana and Prescription Drug Supplement with the Pregnancy Risk Assessment Monitoring System (PRAMS). CSTE has enlisted the Seller as an experienced and skilled external consultant to facilitate this specialized training. In this role, the Seller will facilitate a highly interactive agenda with a multi-disciplinary group of 35-50 participants. The Seller will lead dynamic strategy sessions on topics such as: transforming technical findings into simple visuals and using PRAMS data to influence policy change. The objective of this training is to increase knowledge among states on improving the visualization of PRAMS data.	Comment by Megan Toe: Put us first as primary since contract with CSTE

Required Activities:
1. Prepare for workshop by participating on planning calls.
2. Work with MCH Symposium planning leads to create agenda, and other materials for half day data visualization training. 
3. Travel to, and facilitate the half day PRAMS data visualization training.

Deliverables:
1. Participate in up to 3 planning conference calls
2. Develop training agenda, content and materials
3. Facilitate the half day PRAMS data visualization training at the MCH Symposium on Sunday, June 10, 2018 in West Palm Beach, Florida.


5. CSTE Responsibilities: During the established project period, CSTE will:
a. Serve as the Seller’s principle point of contact.
b. Facilitate work and provide avenues for communication between Seller and stakeholders
c. Monitor the terms of the contract agreement
d. Provide payment according to the terms of the contract agreement. 

6. Seller Responsibilities: During the established project period, Seller will:
a. Accomplish the objectives and deliverables listed in this Statement of Work.
b. Provide invoices to CSTE as required in the contract agreement
c. Be available through multiple avenues for feedback and discussion (conference calls, email, etc.) on a regular basis or as needed. 
7. Timeline
	March 19th-April 20th 
	Seller will participate in at  least 3 planning calls with the MCH Symposium planning leads as needed	Comment by Megan Toe: Previously said “up to” either is fine but change all for consistency

	April 6th 
	Draft training agenda for CSTE and partner review	Comment by Megan Toe: Will she provide any input for workshop evaluation?
Provide input for workshop evaluation

	April 20th 
	Final training agenda

	June 10th 
	The prep and delivery time to conduct the  interactive PRAMS data visualization training which will cover the following topics  for up to 50 attendees:	Comment by Megan Toe: Add some of the detail here about the training style (interactive, etc), training materials or content to provide, times of training, expected number of attendees	Comment by nsorrells: Do contracted facilitators typically provide input for evaluations?	Comment by nsorrells: 
Customizing visualizations for the audience’s needs, matching publications to your audience’s reading level, translating technical terns for non-technical audiences.



8. Budget
	Facilitation for PRAMS Data Visualization Training at the MCH Symposium 
	$,3000

	Total Amount 
	$3,000



9. Methods of Accountability
Regular communications will occur between the Seller and CSTE via conference call and email as needed. The Seller will be responsible for forwarding to project advisors the written technical and financial reports that are agreed upon as being required under this agreement or as requested. These reports may include data generated during the reporting period, progress associated with project timeliness for completion of project, problems associated with the project and projections and recommendations for the remainder of the project. A final invoice will be required upon completion of all project deliverables, within 30 days of the contract end date. 
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