


EMAIL 1: Preparation
To: State Epidemiologists, Deputy State Epidemiologists, OPIS Grantee Points of Contact
Subject: Coming Soon! CSTE’s Drug Overdose Epidemiological Surveillance Capacity Assessment
<INJURY BANNER>
Colleagues, 
The increase in drug poisoning and overdose cases throughout the United States has prompted many public health agencies to initiate or expand their injury programs to accommodate the surveillance of drug use, misuse, overdose, and death.
[bookmark: _Hlk513219612]CSTE is committed to support these efforts. Within the next few weeks you will receive an assessment for Drug Overdose Epidemiological Surveillance Capacity. This assessment is the first of it’s kind and will help describe the essential components of the department’s drug overdose surveillance efforts like:
1. Infrastructure and resources that support the surveillance efforts
2. Data access and management 
3. Commonly used analytical/investigative techniques to describe the burden
4. Dissemination methods used to report surveillance findings to key stakeholders and partners
The results of the assessment will be used to inform specific training content and technical assistance opportunities that can enhance drug overdose surveillance capacity at the state level. 
We look forward to your participation and thank you in advance for assisting us with this effort. 

All the Best,
CSTE Injury Staff


EMAIL 2: Assessment is Open 
To: State Epidemiologists, Deputy State Epidemiologists, OPIS Grantee Points of Contact
Subject: Now Open! CSTE’s Drug Overdose Epidemiological Surveillance Capacity Assessment
<INJURY BANNER>
Colleagues, 
You are invited to participate in CSTE’s assessment on Drug Overdose Epidemiological Surveillance Capacity. We realize that the nature of drug overdose surveillance is complex and varies greatly between departments, but little information has been systematically collected on these differences nationally. Your participation will help us develop supporting resources for this surveillance work.
[bookmark: _Hlk513816892]
Assessment Instructions:
We recommend that jurisdictions use a team approach to complete this assessment and invite key personnel who have knowledge of your drug poisoning surveillance program (i.e. program management, epidemiologist, and/or program evaluators). The assessment questions are attached to help project leads determine the key personnel needed. Depending on the surveillance program size and scope, the assessment should be completed in approximately 30-45 minutes.

There are three (3) ways to complete the assessment: 
1. Complete the entire assessment online < LINK HERE >
1. Complete the assessment in hard copy first, and then enter all responses online.
1. Complete the assessment in hard copy first, and scan email the responses to dboyd@cste.org 

PLEASE COMPLETE AND SUBMIT YOUR RESPONSES BY <DATE 2018>

All data collected will inform specific technical assistance and training content. Data will be presented in aggregate. Please email any questions to dboyd@cste.org. 


Thank you again for your contribution to this important initiative.
CSTE Injury Staff


[bookmark: _GoBack]
EMAIL 3: Reminder: Assessment is Closing Soon
To: State Epidemiologists, Deputy State Epidemiologists, OPIS Grantee Points of Contact
Subject: Reminder: CSTE Drug Overdose Epidemiologic Capacity Assessment Closing Soon

This is a reminder that the CSTE Drug Overdose Epidemiologic Surveillance Capacity Assessment will be closing on < DATE >. 

Assessment Instructions 
We recommend that jurisdictions use a team approach to complete this assessment and invite key personnel who have knowledge of your drug poisoning surveillance program (i.e. program management, epidemiologist, and/or program evaluators). The assessment questions are attached to help project leads determine the key personnel needed. Depending on the surveillance program size and scope, the assessment should be completed in approximately 30-45 minutes.

Three (3) options to complete the assessment: 
1. Complete the entire assessment online < LINK HERE >
2. Complete the assessment in hard copy first, and then enter all responses online.
3. Complete the assessment in hard copy first, and scan email the responses to dboyd@cste.org 

PLEASE COMPLETE AND SUBMIT YOUR RESPONSES BY < DATE 2018 >

All data collected will inform specific technical assistance and training content. Data will be presented in aggregate. Please email any questions to dboyd@cste.org. 



Thank you again for your contribution to this important initiative.
CSTE Injury Staff




