ATTACHMENT #4
Page 1 of 4

AASIS ZWARR_DETAIL REPORT

Enter ZWARR_DETAIL in the query box and hit “enter.” The below screen will appear:
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Enter the Agency field (always 0645), the fiscal year you want, the date range in the posting date fields, the cost
center and internal order, as shown in the two screen shots below. Click on the “clock” icon.
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Below is how the data is displayed, but you’ll want to create a variant for how you want the information to be
displayed for your reconciliations. The icon circled below is the one that allows you to change the layout.
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Source Document Reference  Fund
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0007680164 | AHSPROSI4S PHOO00D | 348 BOHMO
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SU10001000 07/11/2014
SO10005000 07/11/2014
5010006500 07/11/2014
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SO10001000 | 07/25/2014
5010005000 | 07/F5/2014
5010008500 | 07725/2014
SOL0007000 | 07/25/2014
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The “Change Layout” box will appear and you can use the arrows in the center to move the fields back and forth.
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This is how my variant is set up. It’s called “KW ZWARRANT” but | don’t know if you’ll have access to it or not.
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TABHADOIS | 609040 501:00:00 5010001000 0007680164  07/11/2014 129.05
ABHAOO1S gumo 5010001000 0007686161  07/25/2014 32262
ABHADOLS 609040  501:00:03 5010005000 0007680164  07/11/2014 9,37
ABHADDIS 609040 SO10006500 0007680164  07/11/2014 1.19
AGHADOLS 609040 EDID007000 0007680164  07/11/2014 19,05
ABHAGDYS 609040 5010005000 0007686161 07/25/2014 241
ABHADOLS 609040 5010006500 0007686161  01/25/2014 119
ABHAOO1S 609040 5010007000 0007686161  07/25/2014 4762

553.50
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Export it to an Excel spreadsheet by choosing “List” “Export” “Spreadsheet” or Shift F9.

The below box will appear... | like using the option in the screen shot below.

| Formats: P SEE

1 Excel (in MHTML Format)

{)OpenOffice (in OpenDocument Format 2.0)
| (e1Select from Al Avaiable Formats
[Excel (in Office 2007 XLSX Format)  +|

Wways Use Selected Format

7)1

Navigate to where you want to save the export.

Two boxes will appear one right after the other that has something to do with the SAP GUI Security. Just click
“Allow” on both. It doesn’t seem to help if you check the box “Remember My Decision.”



