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2017 Epidemiology Capacity Assessment

Instructional Toolkit Overview

Purpose: The Council of State and Territorial Epidemiologists (CSTE) appreciates your support in completing the 2017 Epidemiology Capacity Assessment (ECA).  In order to assist you with collecting the necessary data to compete this assessment, we have included three worksheets within this toolkit for your use. These worksheets are entirely optional. Feel free to modify or tailor them to the mechanism that works best for your State Health Department. 

· Worksheet 1- a Word document that can be distributed in print or emailed to staff to gather individual responses needed for data collection. 
· Worksheet 2- an Excel spreadsheet version of Worksheet 1 that can be emailed to staff to gather individual responses needed for data collection. 
· Worksheet 3- a Word document with tables that can be used to examine and sum individual responses before entering the data into the online assessment.   

How do I use the toolkit? Worksheet 1 and Worksheet 2 can be distributed to each epidemiologist to complete individually. Both documents will gather the exact same information. Please choose the version that best aligns with your needs. The purpose of these forms is to collect detailed information at the individual epidemiologist level and include questions regarding program area of work, degree information, position funding sources, and years of experience at the State Health Department. 

When all individual epidemiologists have completed either Worksheet 1 or Worksheet 2, the totals to the questions can be tallied using Worksheet 3. Once the final data has been collected and calculated, information may be entered into the online assessment.

Who should be counted? Only state level epidemiologists should be counted. Please count each epidemiologist only once. State level epidemiologists include all those employed by the state, all those working at the state level who are either federal assignees (e.g. EISO, CEFO, PHAP) or contract employees (e.g. CSTE trainee, contracted from school of public health to work at or for the state health department), and state employees assigned to work in a regional office (e.g. to conduct investigations for a region of the state). 

Instructions: General instructions are included below. More specific instructions can be found within each worksheet. 

1. Distribute Worksheet 1 or Worksheet 2 to all State Health Department epidemiologists and ask them to complete. 
2. Have the designated State Health Department supervisory staff member collect worksheets and use Worksheet 3 to tally the information. Worksheet 3 should not be shared with all staff.
3. Transfer the information from Worksheet 3 to the online assessment link.


For questions, please contact Jessica Arrazola at ECA@cste.org
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